MEMORANDUM OF UNDERSTANDING
BETWEEN
THE CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION
AND ITS CORONA-NORCO CHAPTER 369
AND
THE CORONA-NORCO UNIFIED SCHOOL DISTRICT

Office Assistant 111
September 12, 2022

This Memorandum of Understanding (MOU) is between the California School Employees
Association and its Corona-Norco Chapter 369 (CSEA) and Corona-Norco Unified School
District (District). The District is actively working to fill many classified vacancies during the
2022-2023 school year. Additional clerical support is necessary for the Human Resources (HR)
Department for the 2022-2023 school year. Two Office Assistant III positions will be hired and
temporarily assigned to HR to fulfill the need of hiring. At the end of the 2022-2023 school year,
the District will provide the two Office Assistant III employees with a permanent assignment
filling a vacant position. At such time, the two Office Assistant III positions in Human
Resources will be closed. If there are no 8-hour, 11-month Office Assistant III positions vacant
at the end of the 2022-2023 school year, the employees will be placed in a 8-hour, 10 month
Office Assistant IT position until an 8-hour, 11 month Office Assistant III position becomes
vacant.

Therefore, effective September 12, 2022:

Work Site Classification HRS MONTHS Hours of Assignment
Human Resources Office Assistant III 3.0 1 8:00 a.m. to 4:30 p.m.
Human Resources Office Assistant III 8.0 11 8:00 a.m. to 4:30 p.m.

This MOU is a tentative agreement and shall not be finalized until the completion of CSEA’s
policy 610 review process.
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